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WALK-IN-INTERVIEW FOR VARIOUS CONTRACTUAL POSITIONS IN INDIAN INSTITUTE OF CORPORATE AFFAIRS

	Interested and eligible candidates are invited for walk-in-interview for the position of  RA/ SRA in the area of Competition Law in Indian Institute of Corporate Affairs, purely on contractual basis. Candidates The details of eligibility conditions, remuneration, terms and conditions etc. can be downloaded from the websites: www.iica.in.
													Sd/-
				(Manager (HR) and CAO, IICA) 


1. Senior Research Associate – School of Competition Law & Market Regulation

Qualifications:

Essential Educational Qualifications: 
Master’s degree in Law, Economics, Management, or a qualified CA / CS / CMA with First Division (or equivalent grade).
Desirable Qualification
Ph.D./ M.Phil / UGC NET qualified Publication/presentation of research papers in refereed international and national journals/conferences

Work Experience:

Essential Work Experience/ professional requirements: 
i. Minimum 3 years of relevant  experience
ii. Prior experience in research and teaching/ capacity building activities, report writing, content development
iii. Excellent verbal, written English communication skills with documentation abilities
iv. Demonstrated proficiency in computer based statistical tools and applications
v. Prior experience of working with Government Organisation, Chamber of Commerce, think tanks will be preferred.
Desirable Work Experience: 
Familiarity with working of Government Organisation would be of added advantage.

Responsibilities:
Skill sets required for execution of responsibilities allotted 
I. Academic Programme Management:
i. To independently manage long and short term academic programmes of the School
ii. To liaison with internal and external faculty members/ clients
iii. To coordinate logistics for successful conduct of academic programmes with the assistance of support staff
II. Research: 
i. To identify sources of funding and develop research/ project proposals independently.
ii. To conduct and deliver collaborative / individual research projects
iii. To apply body of knowledge in appropriate research, advocacy, training activities by developing study modules, research papers & reports, concept papers etc
III. Advocacy, Liaison & Networking:
i. To collaborate actively within and outside the Institute.
ii. To develop network with government, public and private sector organizations & funding agencies for identifying sources of funding / income through research & consultancy projects, sponsorships, training activities etc.
iii. To organise / participate/ present in research and advocacy conferences, workshops and other appropriate events/activities

IV. Administrative and People Management Support:
i. To plan, co-ordinate and implement the programs, training and research work from end to end.
ii. To develop periodic reports and disclosures required by School, Institute, Ministry and other external stakeholders.
iii. To support and assist the school in general administration, managing people-process-products.




2. Research Associate – School of Competition Law & Market Regulation

Qualifications:

Educational: Essential a bachelor degree in law or Economics/ Business Administration or a relevant subject
Essential Work Experience: 
· Minimum 1 year experience in the field academics / practice of Law / Economics/ marketing and administration. 
· Knowledge of Computer applications, MS- Office including Excel, Access and Power Point, etc.
· Ability to work in multi-disciplinary teams
· Strong Communication and documentation skills. 

Desirable Work Experience: 
· Prior experience in marketing and administration of academic programmes along with writing proposals for approval. 
· Familiarity with working of Government Organisation shall be of added advantage. 
Experience in academic course management will be desirable.

Responsibilities:
1. Supporting senior staff in documentation/ file work/ reporting as per norms of the Government
2. Supporting senior staff in promotion of capacity building programmes launched by the School of Competition Law and Market Regulation Financial management of the activities of the School of Competition Law and Market Regulation.







Remuneration and other Conditions:

1. Selected candidates shall be required to sign a contract with IICA and join the duties immediately.

1. No other allowances will be payable. However if the person, travel out of the Headquarters he will be entitled to TA/DA as admissible.

1. The assignment is on a full time basis and the person will be required to attend the office on all the working days and on holidays, if required.

1. The period of engagement will be initially for a period of six months, which may, at the discretion of the competent authority be either extended or curtailed depending on performance and requirement.

1. The person will be required to maintain decorum, discipline as expected of a Central Government Officer.

1. The contract can be terminated by either side by giving notice for a period of one month or one month’s consolidated emoluments in lieu thereof.

1. The contract can be terminated without notice by the competent authority, if at any time the conduct, performance, activities of the individual are found detrimental to the interests of  the organization.

Selection Procedure


1. The appointment will be made on the recommendations, on the basis of written test and/or interview, of a Selection Committee constituted for this purpose. 
1. No TA/DA will be provided for attending the interview.


[bookmark: _GoBack]2.	Indian Institute of Corporate Affairs reserves the right to accept or reject any application without assigning any reasons.



Annexure-II

A. Format of application for various positions  on Contract basis in IICA.
(Applicants should submit only one application)


1. Sl. No. and name of the Position applied for: 

      Affix photograph

2. Name of the applicant:						

3. Date of birth: 

4. Date of retirement under the rules, if applicable:

5. Qualifications possessed:


Essential:

	Sl. No. 
	Name of School/Institute / University
	Type of Qualification 
	Percentage 

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	




6. Training, if any received, which is relevant to the position applied for:

	Name of the relevant Training Programme
	    Duration


From         To 
	Organisation from where received 
	Nature of Training received 
	Remarks 

	







	
	
	
	




7. (i)  Present position held, if any: 

    (ii) Scale of pay/ Pay Band/ Present pay:


    (iii) Date from which held:

8. Details of service (in chronological order starting from the latest first) i.e.    Name of position, Employer, Duration, Scale of pay/ Pay drawn, Nature of duties,    Period from- to:
 (Please enclose a separate sheet)

9. Experience:


	Name of the Institution/ organization

	Duration
	Designation
	Full time/ part time


	

	
	
	

	

	
	
	




10. Why do you consider fit for selection to the position applied for?:
(in not more than 200 words )

How your past/present work and assignments will be relevant to achieve the mandate of IICA?
(in not more than 500 words )

How will your experience, academic qualification and competency be relevant to achieve the mandate of IIICA in future?
(in not more than 500 words )

                           (Please enclose a separate sheet)

11. (i) Present office address with Pin Code Number: (if any)
        (ii)Residential Address- 


       (ii) Telephone No. ............... (Off.) Residence ...............Mobile..................e-mail Id…………...... 

12. Any other relevant information:

Place:
Dated:
Signature of the Candidate 
		


