[bookmark: topics]                                              Programme Schedule 

CONTRACT DRAFTING AND LEGAL DOCUMENT WRITING
TRAINING WORKSHOP –
Mumbai  – August 22nd and 23rd  2015 

SCHEDULE: DAY 1
	09.00 – 09.30
	Registration

	09.30 – 09.40
	Welcome and introduction

	09.40 – 10.15
	Language, layout and meaning: drafting is not just about the words you use (practical exercise)

	10.15 – 11.00
	Essential contract law (lecture with slides including key elements of Indian, English and other common law/civil code jurisdictions)

	11.00 – 11.20
	COFFEE BREAK

	11.20 – 12.00
	Writing and analysing a legal provision: what are the elements of a legal sentence? (lecture with practical exercise)

	12.00 – 13.00
	[bookmark: _GoBack]Obligation, power or prohibition?  Understanding the importance of consistent language (lecture with practical examples)

	13.00 – 14.00
	LUNCH

	14.00 – 14.30
	Simplifying your language.  “Torrential drafting”, Legal couplets and triplets.  Are they really necessary? (lecture with practical examples)

	14.30 – 15.00
	Drafting for “endeavours” (lecture with practical examples)

	15.00 – 15.20
	Planning your contract. Timeline, Parties or issues? (Practical exercise)

	15.20 – 15.40
	COFFEE BREAK

	15.40 – 16.30
	Drafting for remedies (lecture with practical exercise)

	16.30 – 17.20
	Drafting for liquidated damages (lecture with practical exercise)

	17.20 – 17.30
	Q&A, summary and close








SCHEDULE: DAY 2
	09.30 – 10.00
	Identifying the key commercial issues (practical exercise)

	10.00 – 11.00
	Drafting conditions precedent (lecture with practical exercise)

	11.00 – 11.20
	COFFEE BREAK

	11.20 – 12.15
	Drafting and operating a contractual limit on liability (lecture with practical exercise)

	12.15 – 13.00
	Drafting entire agreement clauses to manage liability (lecture with slides)

	13.00 – 14.00
	LUNCH

	14.00 – 15.00
	Warranties, representations and disclosures (lecture with practical examples and comparison of approaches in various jurisdictions)

	15.00 – 15.15
	COFFEE BREAK

	15.15 – 15.45
	Drafting and enforcing indemnities (lecture with slides)

	15.45 – 16.15
	Drafting for force majeure: excusing non-performance or delayed performance (lecture with practical exercise)

	16.15 – 17.00
	Drafting for termination and for the consequences of termination (lecture with practical examples)

	17.00 – 17.30
	Q&A, summary and close.  
Award of certificates
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